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Relate the importance of workplace expectations to career development
IV. Career Strategy Achievement Standard
Apply knowledge gained from individual assessment to a comprehensive set of goals and an individual career
plan
V. School-to-Career Transition Achievement Standard
Develop strategies to make an effective t
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b. Describe the criteria for making a good first impression and how to "dress for success"
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| INSTRUCTION
Pre-assessment

| What will the teacher do?

Day 1

Teacher posts the following
guestion:

“How many of you would be willing
to join me this weekend and go
skydiving by jumping out of a
plane?”

Please explain why you WOULD or
WOULD NOT jump?

Teacher leads a class discussion,
including follow-up question: “How
many of you are on the fence and
might go up in the plane, but might
NOT jump?"

| What will the students do?
Day 1

Students respond to the opening question about
skydiving and overcoming their fears and taking
risks.

| How much time for each activity? |
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school counselor to class to co-
teach this concept.

Teacher provides each pair of
students with one of the Career
Cluster color posters, which
students will post around the
classroom.

Posters available at
https://www.teacherspayteachers.c
om/Product/Career-Exploration-A-
Job-Interview-Project-3152746

Teacher introduces the Career
Interest Survey and encourages
students to complete it honestly
and not to rush to completion.
Options for Career Interest Surveys
are:

Career Interest Inventory O*NET
Resource Center (Day 2)
www.onetcenter.org/IP.html
AdvanceCTE (Day 2)

Middle Level Career Interest
Inventory
https://cte.careertech.org/sites/def
ault/files/StudentinterestSurvey-
English.pdf

New York State Career Zone
https://www.careerzone.ny.gov

Encourage students to make a
choice if there is a tie between two
or more clusters. Teacher may find
that by the next class, some
students may wish to re-take the
survey and/or change their career
choice/cluster.

the class the career cluster poster they have been
given. Students hang their posters around the
room.

Students complete a Career Interest Survey to
discover which cluster(s) might be right for them.

20min
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Day 3-6

Teacher introduces the Career
research process:

"Use the results of your Career
Interest Survey and think about a
career that you are interested in.
You will research this career and
then be interviewed by your
classmates to see if you are fit for
this job."

Teacher provides a KWL Chart to
help students plan their research.

Students will use the graphic
organizer to research information
on the career they chose.

Chart and graphic organizer
available at
https://www.teacherspayteachers.c
om/Product/Career-Exploration-A-
Job-Interview-Project-3152746

Teacher points students to
resources for their career
exploration and research:
Occupational Outlook Handbook,
www.bls.gov/oco/

Exploring Career Information,
Bureau of Labor Statistics,
www.bls.gov/k12/

American Job Center Network,
http://jobcenter.usa.gov

New York State Career Zone
https://www.careerzone.ny.gov
United States Department of Labor
CareerOneStop
https://www.careeronestop.org

Day 3-6

Students fill out this chart once they have chosen
a career to research.

Students use KWL Chart and graphic organizer to
guide their career research.

Students use online resources to complete their
career research.

40minx 4 days
20min
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Teacher monitors student progress
and assists as needed.

Day 7- 8

Teacher announces that the next
step is to fill out a resume and a job
application for the career they have
been researching. Teacher provides
resume and application templates.

Teacher provides examples of
completed resumes and a job
applications as models for students
to reference as they complete their
own.

For these documents, students
should assume that they have
completed the education and
training required for the position,
as determined by their career
research.

Samples and templates available at
available at
https://www.teacherspayteachers.c
om/Product/Career-Exploration-A-
Job-Interview-Project-3152746

Encourage them to first prepare a
draft copy of each document and

then edit and finalize as a printed
document.

Day 9-10

Teacher shows students sample
business cards and provides a brief
direct instruction lesson on the
purpose of cards, successful
designs, print communication
strategies.
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Teacher announces that students
will create business cards
appropriate for the job they have
researched.

Teacher shares resource and
demonstrates its use.

A possible resource for creation of
the card is.
https://www.vistaprint.com/busine
SS-
cards?xnid=TopNav_Business+Card
s&xnav=TopNav

Day 11

Teacher show students an episode
of The Job Interview (CNBC)
available at
https://www.youtube.com/watch?

v=hfjevz6u9IlM

Teacher leads a class discussion
focusing on the appropriateness of
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Teacher completes a rating rubric
for each interview.

Rating rubrics are available at
https://www.teacherspayteachers.c
om/Product/Career-Exploration-A-
Job-Interview-Project-3152746

Day 18

Teacher leads a closure activity:
De-brief — Have a class meeting to
talk about the interview process
and comments they received, what
they feel went right, where they
might have improved, whether they
would feel more comfortable at
their next interview, how they
might better prepare for their next
occasion of public speaking.

Students receive feedback from authentic
audience and from the teacher.

Day 18

Students review the feedback received on their
interview.

Students participate in a class meeting to talk
about the interview process and comments they
received, what they feel went right, where they
might have improved, whether they would feel
more comfortable at their next interview, how
they might better prepare for their next occasion
of public speaking.

40min
10min

30min

Differentiation

Closure

For students needing a quiet location or other accommodation, interviews may be conducted one-on-one with the teacher as
interviewer, or in smaller groups. This may also work well for students who were absent and are making up the interview.

De-brief — Have a class meeting to talk about the interview process and comments they received, what they feel went right,
where they might have improved, whether they would feel more comfortable at their next interview, how they might better
prepare for their next occasion of public speaking..
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