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• Conduct a risk evaluation by examining the workplace for potential hazards related to workplace 
violence with an authorized employee representative. 

• Develop a written workplace violence prevention program that must be made available to 
employees, their designated representatives, and the Department of Labor upon request.  This 
written policy is only required for employers with twenty or more full-time permanent employees.  
The policy must explain how it is to be implemented and must include details about the risks that 
were identified in the basic evaluation and describe how the employer will address those risks. It 
must also include a system to report any incidents of workplace violence, among other things. 

• Provide training and information for employees regarding the workplace violence prevention 
program, including any risk factors identified and what employees can do to protect themselves. 

• Document workplace violence incidents and maintain those records. 
• Annually review all workplace violence incidences with an authorized employee representative (if 

there is one) to determine what, if any, changes need to be made to the program or identified 
risk factors. 

 
 The NYSDOL has created an informational website that includes resources for public employers 
to assist with the implementation of the law, provided below. 
 

• Guide for Public Employers How to Comply with Workplace Violence Regulations 12 NYCRR Part 
800.61  

• Sample Workplace Violence Prevention Policy Statement 
• Sample Records Examination 
• Sample Evaluation of the Physical Environment 
• Sample List of Risks and Mitigation Efforts 
• Sample Workplace Violence Prevention Training Outline 
• Sample Workplace Violence Incident Report 
• Public Employer Violence Prevention Regulations 

 
 
Sincerely, 
 
 
 
 
Betty A. Rosa      Roberta Reardon 
Commissioner      Commissioner  
New York State Education Department   New York State Department of Labor 

 
1 Note that among other recommendations, this resource indicates that:  

• Safety and health programs developed and implemented to meet other federal, state or local 
regulations, laws or ordinances are considered acceptable in meeting this requirement if those 
programs cover or are modified to cover the required topics.  

• The regulations do not require the disclosure of information that is otherwise kept confidential for 
security reasons. The written program may need to explain how to deal with such confidential 
information. 


